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[Moaoxenue
0 BHYTPEHHEM KOHTPOJIE H (HIH) AyJHTE COOTBETCTBHS 00pabOTKH MePCOHATLHBIX
nannbix B MBJIOY gerckmii can «Sroaka» p.n. Kapeyn
TPeOGOBAHHAM 3aK0HOIATEILCTRA B cepe 06PAGOTKH MEPCOHATBHBIX JAHHBIX

1. Odmue nosomenust

1.1.  Hactosamee IlonoxeHnue o BHyTpeHHeM KOHTpone W (WIH) ayaMTe COOTBETCTBUA
o0paboTku mnepcoHanbHbiX JaHHBIX B MBIAOY getckmii caxm «froaka» p.i. Kapeyn
TpeDoBaHUAM 3aKOHOMATeNbcTBA B cdepe 0OpabOTKH NepcoHAIBHBIX MAaHHBIX (nanee -
[Tonosxenue) paspaborano B cootBeTcTBUM ¢ DenepanbibivM 3akoHoM ot 27.07.2006 No 152-03
«O 1IepCcoOHaNIbHBIX JaHHBIX».

1.2, Tlonoxkenue onpeenseT MOPAAOK OCYILIECTBICHHUS BHYTPEHHETO KOHTPOJIS COOTBETCTBHA
obpaboTku nepcoHanbHeiX AaHHbix B MBJOY  nperckmii cam «fAroaka» p.n. Kapcyn
TpeOOBaHMAM K 3alIUTe TEPCOHANBHBIX JAHHBIX, YCTAHOBJEHHBIM 3aKOHOLATEIbCTBOM
Poccuiickoit @enepanuu.

1.3.  Hcnonnenne Ilonokenuss o6s3aTensHo Ans Beéx paboTHHKOB 06pa3oBaTeNbHOM
OpraHM3alUM, OCYLIECTBIAIOMINX 00paboTKy NepcoHaIbHBIX JAHHBIX, KaK 6e3 MCIOoNb30BaHus
CpelicTB aBTOMATU3ALMH, Tak M B HMH(OPMAIMOHHBIX cHcTeMaX o6GpabOTKH TMepCOHATLHBIX
AaHHBIX.

1.4, B IlonoxeHHH HCMONBb3YIOTCS OCHOBHbIE TIOHATHSA B 3HAYEHHSX, ONpENeIeHHBIX CTaThe 3
DefepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHBIX JTaHHBIX).

BHyTpeHHHII KOHTpOIb COOTBETCTBHS 00paGOTKHM [EPCOHANBHBIX JAHHBIX — KOHTPOIb
COOTBETCTBHMA 00pabOTKM MepcoHaNbHBIX MAaHHBIX B 00pa3oBaTe/]bHOW  OpraHM3aluu
TpeGoBaHUAM 3aKOHOMATENbCTBA B * cepe 0O6pabOTKU MEpPCOHANBHBIX JaHHBIX, MPOBOANMBII
cuiaMu oOpa3oBaTe/bHON OpPraHM3alliM B COOTBETCTBMH ¢ [loo)KEHMEM M APYIHMH
TIOKaJTbHBIMH HOPMATHUBHBIMHM aKTAMHU OPraHH3aLiH.

BHyTpeHHuii aynuT cooTBeTCTBHA 00pabOTKU MepCOHANbHBIX JAHHBIX — KOHTPOJIb COOTBETCTBHS
00pabOTKH MepCOHaNBHBIX JaHHBIX B 0Opa3oBaTenbHON OpraHW3aUMH  TpeGoBaHHUAM
3aKOHOOaTenscTBA B cepe  oOpabOTKM  MEpCOHANbHBIX  JAHHBIX,  IPOBOJMMBII
CHEHAaTH3HPOBAHHBIMH OpraHM3allMsAMH, MPUB/IeKaeMbIMH 00pa30BaTeIbHOIN opraHu3allueil mo
JOOTOBOpaM OKa3aHMA yciyr B coorBeTcTBMM ¢ IlosojkeHHMeM M IOpYyrHMHM JIOKaJbHBIMH
HOpPMaTHBHBIMHM aKTaMH OpraHM3allliu.

2. Iopsaaok npoBeseHAs BHYTPEHHET0 KOHTPOIS

2.1. BHyTpeHHHH  KOHTpOJb COOTBETCTBHS 00paboTKH  MepcoHalbHBIX  AaHHBIX
OCYWIECTBIIAETCA KOMHCCHEH MO IUIaHy MepOTPHATHI BHYTPEHHEro KOHTPOJIA, YTBEPKAACMOMY
e3KeroJIHo 3aBejytolleii oOpaszoBaTenbHOH OpraHu3aI|i.



22,  MeponpuaTus BHYTPeHHEro KOHTPONS MOTYT ObITh BHEMTAHOBBIMH IO pPeLICHHIO
KOMHMCCHH, eClH ecTh (haKTHYeCKHe OCHOBaHUS TNoONaraTh, 4ro mnpouexypa obpabotkn
MePCOHANbHLIX AAHHBIX B 00pa3sOBATENBHOH OpraHM3ALNM HE COOTBETCTRYET TpeGOBaHUSM
3akoHoaaTenscTBa Poceuniickoii deaepaimu.

2.3, Coctas KOMHCCHHU YTBepkaaeTcs 3aBefylollel o6pa3oBaTebHON opraHu3alHu.

2.4,  MeponpuaTua BHYTPEHHETO KOHTPOIA MOTYT OCYLIECTBIATHECA KaK HEMOCPEACTBEHHO HA
pabouux Mectax uenonnureneil, ywactsyiommx B o6paboTke NMepcoHaNbHBIX AAHHLIX, TAK M
nyremM HallpaBJIeHHs 3arnpocoB H paccmorpeﬂm JOKYMEHTOB, HEOGXOHHMHX 151
OCYILUECTBJICHHUA BHYTPCHHET O KOHTPOJIA.

2.5. [Ilpu nposeseHMM MEPOMPHUATMA BHYTPEHHETO KOHTPOAA AOMKHBI ObITh MOMHOCTHIO,
0OBEKTUBHO U BCECTOPOHHE YCTaHOBJIEHLI:

e NopsagoK H YCIOBHA NPUMEHEHHA OPraHu3auMOHHBIX MW TEXHHMYECKHX MEp no
obecrieteHnio 6e30MaCHOCTH MEPCOHANBHEIX AAHHBIX Npu WX 06paboTke, HEOGXOAMMBIX A1
BBIMONHEHUs. TpeOoBaHMii K 3alllUTe [MEPCOHANBHBIX JAHHBIX, HCIONHEHHE KOTOPBIX
ofecrneunBaeT YCTAHOB/ICHHBIC YPOBHH 3ALIMIIEHHOCTH MEPCOHATBHBIX AAHHBIX;

. NOPAAOK U YCTOBHA MPUMCHEHHS CPEACTB 3a1UThI MH(pOpMaLH;

. 5p}eKTHBHOCTE NPUHUMAEMBIX Mep MO 0GecreueHHuIo 6e30MacHOCTH TepPCOHATBHEIX
AAHHBIX;

. COCTOAHME YHETA MALIMHHBIX HOCHTE/ICH NEPCOHANBHBIX JAHHEIX;

. cobmo/ieHre MpaBrJl IOCTYNA K MePCOHAILHEIM JaHHBIM;

. Hanuyne (OTCYTCTBME) (AKTOB HECAHKUMOHMPOBAHHOTO NOCTYNA K MEPCOHATLHBIM
AGHHBIM M NPUHATHE HEOOXOAUMBIX Mep;

. MEPONpPUATHS 110 BOCCTAHOB/ICHHIO NEPCOHATBHLIX NaHHBIX, MOAH(ULIUPOBAHHBIX WU
YHUYTOXKCHHBIX BCICACTBHE HECAHKLIMOHMPOBAHHOTO JOCTYMNA K HHM;

. OCYILECTB/ICHHE MEPONPUATHIA N0 06ECNEUeHHIO LENOCTHOCTH ITEPCOHATBHBIX AaHHbIX.
2,6.  Komuceus npu nposeieHHH BHYTPEHHEro KOHTPOIS HMeeT IpaBo;

. 3anpamnBaTh y paGOTHHKOB, OCYIIECTBAAIOUIMX OBpaGOTKY MEPCOHANBHBIX AAHHBIX,
HHOOPMALMIO M (M) ZOKYMEHTHI, HEOOXOAMUMEIE /15 OCYIUCCTBACHHA BHYTPSHHErO KOHTPOS;
. TpeGoBaTh y OTBETCTBEHHBIX 3a 06paboTKY MepPCOHANBHBIX JAHHBIX YTOUHEHMS,

GMOKMPOBAHMA WAM YHMUTOKEHWS HENOCTOBEPHBIX WIH MONYYEHHBIX HE3aKOHHBIM IyTeM
MePCOHANBHBIX JaHHBIX;

. NPUHAMATL MEPBI [0 MPUOCTAHOBICHHIO WIH TpeKpalleHHo 06paboTki NepcoHaTbHBIX
AaHHBIX, OCYLICCTBIACMONW ¢ HapyuieHueM TpeboBanuii 3akoHogaTenscTBa Poccuifckoit
Deaepanmu,

. BHOCHTE MpPENIOKEHHS! © COBEPIICHCTBOBAHWH MPABOBOTO, TEXHHYECKOTO H
OpraHU3aLMOHHOrO perynuposanus obecriedeHns 6e30NacHOCTH NePCOHATBHEIX JAHHBIX PH UX
obpaboTke B 06pa3oBaTeNbHO OpraHu3aumy;

. BHOCHTE MpeUIOKEHWS © TpHBACYeHHM K JUCLUIUIMHAPHON OTBETCTBEHHOCTH
pabOTHHKOB, BHHOBHBIX B HApyIIeHHH 3akoHoJaTenbeTBa Poccmifckoli Mepepauuu B
OTHOLLEHHN 00PabOTKN NEPCOHANBHBIX JAHHBIX,

27. B OTHOWIEHMH TNEPCOHAILHBIX [AHHBIX, CTABIIMX W3BECTHBIMH B XOHe HpPOBEICHHS
MepOTIpHATHIE BHYTPEHHETo KOHTPOJIs, JO/KHA 0becrieunBaThes KOHQHIEHUHAILHOCTS.

2.8, MeponpusTie BHYTPOHHCTO KOHTPOM He MOMeT AnuThea Gonbme 10 paGoumx ameid.
Cpox  Meponpusatus MoxkeT OBITH NPOMIEH pacHOPANMTENBHEIM aKTOM  3aBedylouied
obpasoBaTelbHOIl OpraHW3allid TpPH HAJMYHU OCHOBAHMI, He MO3BONAIOMIMX 3aKOHYHUTH
KOHTpoJIbHOE MepornpuaTre 3a 10 pabouux aueit,



3 Odopmienne HTOrOB BHYTPEHHEr0 KOHTPOJIS

3.1.  Pe3ynbTaThl BHYTPEHHEro KOHTPO/S COOTBETCTBHS 06paboTKH MepcOHANBHBIX JaHHBIX
OQOPMIISIOTCS KOMHMCCHIf B BHIe aKTa BHYTPEHHETrO KOHMTPOJS, COCTABJEHHOTO I10 dopme
cornacHo Ilpunoxkenuto k Ilonmoxeruio. YneHbl KoMHUCCHH 06S3aHBI COCTABIATE JOKTAMHBIC
3aIHCKH MO HMTOraM KOHTPOJNBHBIX MEPONpPHATHH, €CIM 5TO MNpefycMaTpHBaeT IUIaH
MEpONpUATHH ~ BHYTPEHHEro  KOHTPOJS WIM  pACHOpPSAMTENbHBIl  aKT 3aBe/yloniei
obpasoBaTenbHON OpraHU3aLliu.

3.2, AKT BHYTPEHHETO KOHTPOIS TIOAMACHIBACTCS BCEMH YICHAMH KOMHCCHH.

3.3. BbiBleHHBIe B XOJe BHYTPCHHETO KOHTPOJA HApYNICHHA (UKCHDPYIOTCA B aKTe
BHYTPEHHETO KOHTPOJIS € NPE/IOKSHHAMH MEPONPHATHH MO YCTPaHeHHIo HapyIIEHHI U CPOKOB
MX BBITIOJIHEHHUA,

3.4. O pesynbraTax BHYTPEHHETO KOHTPONS U MepaX, HEOGXOMMMBIX I ycTpaHeHHs
BBIABIICHHBIX HAPYLICHHH, 1O Mepe HEOOXOAMMOCTH KOMHCCHS NOKIaABIBACT HA OUYepeTHOM
COBCLIAHMM TIPH 3aBelyloulel o6pa3oBaTe/bHONH OPraHW3aLMM, €CIH MHOE He YCTAHOBIEHO
pacriopANUTENbHBIM aKTOM IUPEKTOpa 06pa3oBaTeNbHOI oOpraHu3alHi.

3.5.  AKThl BHYTPEHHero KOHTPOJs, JOKTAJAHBIC 3alMCKH MO HTOraM KOHTPOJBHEIX
MEpONpHATHIi XpaHATCA B 3anuparomiemMcs wkady B kaGuHeTe 3aBelyiomeii 06pa3oBaTebHOI
OpraHH3alyH.

4. Ilopsnok mpoBenenns: BHyTPEHHET0 ayHTA

4.1.  BHyTpeHHmii ayauT coOTBeTCTBHA 0GpPaGOTKM MePCOHANBHBIX AAHHBIX NPOBOAUTCH B
cydasx, Korfa obpasopaTesbHas OpTaHU3aLMs He MOXKET 0OBEKTHBHO OLEHHTH COOTBETCTBHE
00pabOTKH IEpCOHaNbHBIX [aHHBIX B 0Gpa3soBaTeqbHON OpraHH3AIMHM  TPeGOBAHUAM
3aKOHOJATENbCTBA B chepe 0OpabOTKH NEpCOHANBHBIX JaHHBIX.

4.2.  BHyTpeHHHii ayIUT OpraHM3yeTcs Ha OCHOBAHHH pacTopsAIMTENLHOTO aKTa 3aBeylomiei
obpa3oBaTenbHO} OpraHu3aluy. .

4.3 BuyTpennuii ayauT NpOBOAMT OpraHM3auMs, KOTOpas B COOTBETCTBMM CO CBOHMH
YUpPEIHTEIbHBIMH JIOKYMEHTAMH 3aHHMAaeTCs OLEHKOH PHCKOB B 00paboTKe MepcoHATbHBIX
AaHHBIX H BO3MOXKHOTO Bpela, KOTODEIH MOXKET GbITh MpHUHMHEH CYObeKTaM MNEepCOHATbHBIX
JaHHBIX B CIydae HapyuieHus TpeboBanmii PenepanbHoro 3akona or 27.07.2006 Ne 152-03 «O
NIEPCOHANBHBIX TaHHBIX).

44. Ha BpeMad TNpOBefcHHS BHYTpEHHEro ayIuTa 3aBeflyroiias  oOpasoBaTenbHOIM
OpPraHM3allii  Ha3Ha4aeT OTBETCTBEHHOr0, KOTOPHIH MHOJKEH B3aUMOIEHCTBOBATH ¢
OpraHM3alueH, NpoBojAlleii ayauT (nanee - ayquTop).

4.5.  OtBeTcTBeHHBIN 00s13aH:;

. obecrieunTs aynuropa Beeil HeoGxoanmoii nHpopMaLmeii;

. OpraHu3oBaTh YCIA0BUS 415 paGoThl;

. OKa3bIBaTh MOMOIIb NPH BOIHHKHOBEHUH TPYAHOCTEH;

. KOHTPOJIMPOBATE paboTy ayauTopa;

. NPUHHMATh  BCE  OTYETHI ayauTopa " JOBOJUTE HX 10
CBEJICHUS JUpeKTopa 0Opa3oBaTebHON OpraHu3aLuy.

4.6.  [leiicTBHA W 0GA3aHHOCTH ayAUTOPA ONpPEIE/IAIOTCS 3aKITFOYEHHEIM JIOTOBOPOM OKa3aHus
YCJIYT 1O [POBEACHUIO BHYTPEHHETO ayIuTa,

4.7.  JlokyMeHTBI BHYTPEHHero ayauTa, B TOM YHCIE HTOTOBEIE OTYETHI, XpaHaTCcs B
3anupatomeMcs wkady B kabunere 3aseyromeii oGpasoBaTeNbHOl OpraHU3aLMH.
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